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**Please know that plans embedded in this document may evolve as the year progresses.  What is 
shared here is our initial opening plan - we will let you know of any changes as they arise** 
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Introduction 
Dear families and caregivers of students enrolled in the in-person model of teaching and 
learning to begin this school year.  We could not be more excited to see your kids back at 
school in a few short weeks. 
 
We have spent the summer preparing for the reopening of schools and are confident that we 
have a structure and system in place to keep our staff and students safe, and be responsive to 
the health needs in our community.  You have received the WSESD Family Handbook, and we 
wanted to supplement that with Academy-specific information.  
 
Looking forward to seeing you soon! 
Kelly, Jon, and the rest of the Academy School staff 
 
Arrival  
Students are able to arrive at Academy School as early as 8:00, but ideally, students are 
arriving between 8:10 and 8:25.  Breakfast will be served in every classroom upon arrival.  No 
students will be allowed to be on campus before 8:00. 
 
Students will enter the building through designated entry doors (see map below).  Each door will 
be staffed with people to conduct health screenings before entering the building.  Kindergarten 
students will enter directly into their classrooms through exterior classroom doors until October 
1st.  At that time, Kindergarten students will be asked to enter the school with the 3rd graders at 
the end of the K/3 hallway.  
 
Parents and caregivers of students in grades 1-6 may escort their students to their entry doors 
for their first in-person day of school.  After that time, we ask that you say goodbye to your 
students in the drop off area.  We will have staff along the pathways to ensure the safety of all 
students getting to their point of entry. 

Point of Entry Map - Effective Sept. 8 
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Dismissal 
Students will be dismissed in 3 phases: 
2:40 - Kindergarten students and any siblings of K students 
2:45 - All students with last names that begin with A-L 
2:50 - All students with last names that begin with M-Z 
 
If you are picking up your students at the end of the day, you will park in the back lot and walk to 
the front of the school building.  Please wear a mask, maintain social distancing and identify a 
predictable spot with your kids that you will be.  Please do not linger, as we hope to clear out the 
front walkways before releasing the next phase of students. 
 
Parking 
Parking is consistently a challenge at arrival and dismissal times.  If you would like to utilize the 
morning drop off lane, please do not park and exit your car.  If you would like to park your car to 
come to the building at arrival or dismissal, please do so in the back parking lot or along 
Western Avenue.  Please know that due to bus loading and many students and families leaving 
the building in the same time window that we do not allow car traffic to enter to pickup and drop 
off lanes at dismissal. 
 
Health Screening 
Before children can be sent to school, a health screening is required at home. The screening 
consists of a temperature check and a few questions about symptoms and contacts. The 
screening is recorded on a health screening slip: these slips will be sent home to all families 
before school starts.  This slip must be completed daily.  Children with a temperature of 100.4 F 
or greater, contact with someone who has COVID, or those who have any of the symptoms 
listed on the slip should NOT come to school. 
 
Students who ride the bus will have their temperature checked before boarding the bus. In 
addition, all students will have their temperature taken before entering the building.  If a 
student’s temperature is over 100.4, they will be directed to the Health Office for additional 
screening, at which point you will be contacted. 
 
Lunch and Recess 
Lunch will be provided to students in their classrooms.  In the warmer months, we will 
encourage classes to eat outside whenever possible, in a place where they can maintain social 
distancing.  Our FreshPicks Cafe staff will be offering a more limited menu of options (3 daily 
options for lunch).  Students are allowed to bring their own lunches.  Homeroom teachers will 
alert you if your child’s classroom has any food restrictions due to allergies. 
 
During our initial phases of reopening, students will remain with their class during recess in 
identified zones on the playground.  No more than 1 class will be in each zone at a time. 
Classes will rotate zones weekly. 
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Time outside and equipment 
We anticipate spending a good deal of time teaching and learning outside.  We are lucky to 
have a relationship with the Smith Family, who grants us usage of their 200 acres of woods 
behind Academy School.  Our staff will engage in professional development related to teaching 
outside in the week leading up to school, and we are confident that we can create engaging 
learning environments outside. 
 
In addition, we have purchased rain equipment for all students, which will remain at school. 
When the weather turns cold, please send your kids with appropriate layers and snow gear.  If 
you need assistance with finding this equipment, please contact Jody Mattulke, our Family 
Engagement Specialist at jmattulke@wsesdvt.org 
 
Things brought from home 
We encourage students to bring as little as possible.  To start, students should bring an extra 
set of clothing to keep at school, labeled with their name.  Daily, students should bring a 
backpack, water bottle, and weather-appropriate clothing.  All belongings need to travel to and 
from school with students each day.  Backpacks should not have any plush toys or objects 
hanging from them. 
 
During cold weather times, we ask that families send a bag to store cold weather clothing (hats, 
mittens, snow pants, coats, in order to minimize contact with other students’ clothing.  If needed, 
the school can provide these bags. 
 
Handwashing and Cleaning Procedures 
Students and staff will participate in mandatory handwashing throughout the day, including but 
not limited to:  

● Entry into the building (in the morning, after recess, etc.) 
● Before and after preparing food 
● Before and after consuming food 
● After putting on and taking off masks 
● Before and after using shared equipment or classroom materials 
● Before and after usage of the bathroom 

 
We will have hand-washing/ sanitizing stations available outside, both in the forest and on the 
playground. 
 
Our custodial staff and administration have worked to develop a consistent system for cleaning 
and disinfecting areas throughout the school day.  Classroom spaces that are used throughout 
the day will be disinfected at least three times during the student school day.  All spaces used 
by different groups of students will be disinfected between groups, as will recess equipment and 
structures.  In addition, our custodial staff will perform a building-wide thorough cleaning on 
Wednesdays. 
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Visitors in the Building 
Due to district and state regulations, we are not allowing parents, family members or other 
visitors into the school building at this time.  We will update you if this guidance changes as the 
year progresses. 
 
Scheduling a Meeting 
If you would like to schedule a meeting with either a teacher or school administrator, please 
contact them directly to arrange a time via telephone or email.  Drop-in meetings will not be 
possible at this time.  Scheduled meetings can happen in-person outside of the building while 
maintaining social distance, on the phone, or through the Zoom platform. When it is necessary 
to meet with the school nurse in person, call the office to arrange a time. 
 
Attendance and Tardiness 
While we are excited to welcome students back into the building, we are encouraging students 
to stay home from school if they are sick.  Due to this, we are eliminating perfect attendance 
recognition for the 2020/2021 school year.  On days that a student is absent from in-person 
instruction, a teacher will likely not be able to connect with them remotely as they will be working 
with the students who are present in the building. 
 
If your student is going to be absent on a day that they would be in school, please call the office 
at 254-3743 to make us aware of the absence.  For any absent student who we have not heard 
from on that day, we will follow our existing procedure to ensure the safety of that student. 
Whether your student is going to be absent from a remote day or an in-person day, the absence 
needs to be reported to the office.  It is also helpful to contact your classroom teacher.  
 
Please be mindful of tardiness.  We will have staff at entrances locations from 8:00 - 8:25, for 
student arrivals.  After 8:25, all students will have to enter through the front door, and be 
screened by office staff before going to their classrooms. 
 
Meals 
WSESD Leadership, in conjunction with FreshPicks Cafe staff, have developed the following 
plans to provide daily meals to all students who qualify based on state regulations regarding 
school meals programs. 
 
For students who have opted for remote learning:  

● Meals will be available in the back parking lot, directly behind the West Brattleboro Fire 
Station from 11:00 - 12:00 weekly on Mondays and Thursdays for pickup for students 
who have enrolled in distance learning.  

● On Mondays, families will pick up breakfasts and lunches for Monday, Tuesday and 
Wednesday.  Thursday pickups will have meals for Thursday and Friday.  

 
For students who have opted for hybrid learning on the days they are in school 

● Daily menus will be limited in scope from those students in the building (likely 3 options 
for daily lunch, 1 or 2 options for breakfast for example).  

● Meals will be consumed in classroom spaces. 
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For students who have opted for hybrid learning on the days they are NOT in school 
● Meals will be available in the back parking lot, directly behind the West Brattleboro Fire 

Station from 11:00 - 12:00 weekly on Mondays and Thursdays for pickup for students on 
the days that they are learning remotely. For example, students who attend school on 
Monday and Tuesday, will pick up meals on Thursday.  Students who attend school on 
Thursday and Friday will pick up meals on Monday. 
 
In the event of: 

1. An individual classroom or partial school closure 
a. All students impacted will be enrolled in remote learning pick-up plan 

(Monday and Thursday meal stations at each school site at time TBA) 
  

2. A school site closure 
a. All students at the school impacted will be offered the remote learning 

pickup plan (Monday and Thursday meal station by the Fire Station 
  

3. A full district school closure 
a. Academy administration will send out a survey for families to enroll in 

either meal delivery or meal pickup at identified sites. 
b. The school district will work with FM Kuzmeskas to design bus routes to 

deliver meals to students and families who opt for delivery 
 
Health-Related Communication Expectations 
Avenues for Communication 
We will utilize many avenues of communication: 

● Email 
● Phone calls 
● Our school website (https://www.academyschoolvt.com/) 
● WSESD website (http://www.wsesu.org) 
● Our school Facebook Page 

 
As the year progresses, we will be in regular communication.  In this light it is very important that 
we have up to date contact information in our system.  If you have reason to believe that we do 
not have a working email address for you, or if your physical address has changed, please 
contact Mary Leary in the office (254-3743 or mleary@wsesdvt.org) to update your information. 
 
What to communicate to the school 
It will be the responsibility of parents to communicate to the school if your child has had a fever 
in the last 24 hours or any symptoms of COVID or travel as outlined on the entrance tickets. 
When you determine that your child meets the requirements to say home, it will be important to 
communicate the reason for the illness, as we will be keeping track of trends throughout the 
building. This information will be kept confidential. When you call the school to inform us that 
your child is sick, please be prepared to answer the following questions: 

1. What are your child’s symptoms? 
2. When did the symptoms start? 
3. Has your child seen a doctor or been given a diagnosis? 
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4. Does your child have any other diagnosis such as seasonal allergies, food intolerances, 
etc. that might explain these symptoms? 

5. Has your child had close contact with anyone who has been diagnosed with COVID or 
traveled to a COVID hotspot?  

 
What the school will communicate with you 
You can expect that the school will contact you when your child presents with symptoms of 
illness, including fever of 100.4 or higher.  It will be important to have a reliable way to reach you 
during the school day.  Please review your emergency contact information carefully and be sure 
it is up to date. Please notify the school with updated contact information throughout the year 
including changes in cell phone numbers and work numbers. 
 
If your child is sent home from school sick, you will receive written instructions detailing criteria 
for your child to return to school. These will be consistent with the American Academy of 
Pediatrics and the Vermont Department of Health guidelines.  
 
If there is a staff person or student at Academy who has a diagnosis of Covid-19, the affected 
classroom will be automatically closed for 24 hours. At this point in time, the Vermont 
Department of Health will determine through contact tracing when and if the affected classroom 
or classrooms are able to return after thorough cleaning, or if they will need to remain out 
longer. All student and staff member’s health information is confidential. It is understandable 
that you would be concerned and want to know who your child might have had contact with at 
school. However, we will never disclose personal information. 
 

1. You WILL be notified immediately if any student or staff tests positive for COVID 
resulting in a COVID-related classroom closure.  

2. You WILL NOT be notified if a student or staff member is out of school with an 
undiagnosed illness that does not require classroom closure. This includes students or 
staff who are asked to quarantine because they have had a known exposure. If that 
student or staff person then tests positive for COVID, you will be notified.  

3. You WILL NOT be notified if a student or staff member tests positive for COVID but has 
not had contact with the school community during the infectious time. (For example: a 
remote learner.) 

 
What will happen if your child gets sick? 
If your child gets sick at school, the classroom teacher will coordinate with the school nurse. As 
always, every sick child will get assessed by a nurse and receives appropriate care. Children 
with symptoms consistent with COVID will be separated from the general school population and 
sent home. It is very important that someone is available to come to school and bring your child 
home every day they are in school. In the event your child is sent home sick, you will receive a 
note from the health office describing what needs to happen before your child can return to 
school. Feel free to contact the nurses with any questions you have about returning to school. 
 
Medication drop-off and in-person communication with the School Nurse 
When you need to see the School Nurse in person, it will be very important this year to call 
ahead of time. This includes dropping off medications and paperwork. In the event that the 
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nurse is caring for an ill or injured child, it will not be possible to meet at that time. We would like 
to make time for you in order to give you our undivided attention in a clean, safe space that will 
ensure confidentiality. 
 
Who you can go to for support 
Curriculum questions during remote learning time 
Your child’s classroom teacher will be the best person to contact for specific programming or 
curriculum questions.  Please know that we are making a concerted effort to focus our attention 
on relationship and community building over the first weeks of school, so introduction of content 
curriculum will be slower than usual.  We believe that this is in the best interest of our 
community, and this is a district-wide initiative. 

 
Behavior at home 
We have numerous supports at school related to child behavior that we are happy to extend to 
your home learning environment.  Bethany Connolly is a Board Certified Behavior Analyst, who 
can provide some strategies to employ at home.  In addition, Shellie Doubleday, our Planning 
Room Coordinator, and Jon Sessions, our Assistant Principal, are happy to support in creating 
some positive behavioral structures at home if you would find this helpful. 
 
Health questions 
Both of our nurses (Amy Majer,RN and Matthew Wright,RN) will be available to support students 
when they are in the building, but also to answer some specific health questions from you on 
Wednesdays.  The best way to contact them is by email. You can reach Amy Majer at 
amajer@wsesdvt.org and Matthew Wright at mawright@wsesdvt.org. To reach the health office 
by phone during school hours call 254-3743. 
 
Emotional Wellness (yours or your kids) 
Ana Ocasio, our School Counselor, and Jody Mattulke, our Family Education and Engagement 
Coordinator, and Lori Macie, our HCRS Clinician, are available to support you and your 
students during this challenging time.  They can offer a range of supports and/or connect with 
appropriate outside providers should that be helpful.  Ana can be reached at 
aocasio@wsesdvt.org, Jody can be reached at jmattulke@wsesdvt.org, and Lori can be 
reached at lmacie@wsesdvt.org.  
 
Food Support 
If you or someone you know is experiencing hardship and food insecurity during this time, or is 
unable to make it to school meal pickup locations, please contact Jody Mattulke: 
jmattulke@wsesdvt.org or at 802-689-9009 
 
Other Matters 
As always, both of our school administrators are always available to support you in any way that 
we can.  You can reach Kelly Dias, Principal at kdias@wsesdvt.org or Jon Sessions, Assistant 
Principal at jsessions@wsesdvt.org.  In addition, you can call the office at any time: 
802-254-3743 
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